MISCONDUCT MESSAGE REPORT

1.
Open Misconduct file on Turbo Prep.

2.
Save the file to your hard drive.

File 

     
    >Save As


          >Save file to your My Document folder




      >Name the file (member’s last name)

3.
Editing PLAs (From, To, and Info addresses)

A. Edit From address

Message

       >Elements (Fig. 1)


 >User (Fig. 2)


      >From Address



**Type in NAVDENCEN SOUTHWEST SAN DIEGO CA

     

        >Click OK when done
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=R File Header »
e NADMIN/ /
SUBJ/UTOLENT CRIME REPORT//
REF//
AMPN//
NARR//
POC/COMMAND DUTY OFFICER/RANK/66022/LOC:LOC: SAN DIEGD, CA
JTELITEL 619-556-Xixx/s
AKNLDG//
F RHKS /1. GENTEXT/INGIDENT IDENTIFICATION AND DETAILS/PD, E-5,
AU HBR OF NAUAL DENTAL CENTER SOUTHWEST RRRESTED BY Ciurl
AUTHORITIES. FOR. HURDER
a. "GATEGORY OF CRINE: HURDER
B0 DATE OF INGIDENT: 05SEPOS
G0 TIHE OF INGIDENT: 2512
b0 LOGATION OF INGIDENT:NATIONAL GITY, GA
EL UIETIN: FENALE, CAUCASIAN, AGE: 28]
Pl SUSPECT: E-5, MALE, CAUCASIAN, 27.
G. ALCOHOL/DRUGS TNUOLUEMENT OF UICTIN/SUSPECT: UNKNOWN
WL GANG TNUOLUEWENT OF UICTIN/SUSPECT: NONE
1. TVPE OF WEAPONS USED: UNKNOWN
37 EXTENT OF TNJURIES 10 UICTIN/SUSPECT:UNKNOUN
. BRIEF DESGRIPTION OF INGIDENT: A SUG HBH OF NDG SOUTHVEST was
DISGOUERED ATTEPTING T0 DOSPOSE OF 4 BLODD STATNED UNIFORN. INITIAL
TMUESTIGATION SHOUS SUSPECT Hav MAUE KILLED WIFE FOLLOWING ARGUMENT
AT GOUPLES HOWE. SUSPECT HELD AT SaN DIEGD POLIGE DEPARTHENT ON
CHARGES DETAILED ON PARAGRAPH C. BAIL IS SET AT $ 500,8088. SUSPECT
REHAINS TNCARCERATED . NO ADDITIGNAL INFORHATION AT THIS TIME.s/
i1 0o DECL//
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Fig. 1
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Fig.2

B. Edit To address

Message

    -Addressing (Fig. 3)



      Here you will enter your To Addresses (ACTION in this window is TO) Fig. 4



      Once you have entered all the addresses, click on Done. (Fig. 5)
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=R File Header »
e NADMIN/ /
SUBJ/UTOLENT CRIME REPORT//
REF//
AMPN//
NARR//
POC/COMHAND DUTY OFFICER/RANK/G6022/LOC;LOCE SAN DIEGO, CA
JTELTEL 619-556-K8K%//
AKNLDG//
o RHKS/1. GENTEXT/INGIDENT IDENTIFICATION AND DETAILS/PU, E-5,
A'SUG_HOR OF NAUAL DENTAL CENTER SOUTHVEST ARRESTED BY GIUIL
AUTHORITIES FOR WURDER.
n. 'GATEGORY OF CRINE: URDER
B. DATE OF INCIDENT:  OSSEP96
G TIME OF INCIDENT: 2513
b1 LOCATION OF INGIDENT:NATIONAL CITY, G
E. UICTIN: FEWALE, CAUCASIAN, AGE: 20.
F. SUSPECT: E-5, MALE, GAUCASIAN, 27.
G. ALCOHOL/DRUGS INVOLUEMENT OF UIGTIM/SUSPECT: UNKNOWN
H. GANG INUOLUEWENT OF UICTIN/SUSPECT: NONE
X1 TVPE OF WEAPONS USED: UNKNOUN
3. EXTENT OF INJURIES TO UICTIN/SUSPECT:UNKNOUN
k. BRIEF DESGRIPTION OF INGIDENT: A SUG MBH OF NDC SOUTHWEST uaS
DISCOUERED ATTEHPTING TO DOSPOSE OF A BLOOD STAINED UNIFORM. INITIAL
INUESTIGATION SHOUS SUSPECT HAY HAUE KILLED IFE FOLLOWING ARGUHENT
AT COUPLES HOME. SUSPECT HELD AT SAN DIEGO POLIGE DEPARTHENT ON
CHARGES DETAILED ON PARAGRAPH C. BAIL IS SET AT $ 588,888. SUSPECT
REWAINS INCARGERATED. NO ADDITIGNAL INFORWATION AT THIS TINE.//
i1 0o DECL//
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Fig. 3
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Fig. 4
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Fig. 5

C. Edit Info address

Message

    -Addressing (Fig. 3)



      Here you will enter your Info addresses (Fig. 6)



      Once you have entered all the addresses, click on Done. (Fig. 7)

[image: image6.png]PLA Entry

rfo Add
Address —
[BUMED WASHINGTON DOJ Done.
Office Symbols Edt
Iport PLA
- Addessing Data Base - Local
Search
Select
Deete
I~ DPVS.





Fig. 6
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Fig. 7

4.
8 (Point of Contact) and 10 (Remarks) will be edited, and the rest of the fields are default. (Fig. 8)
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[SUBJECT (4) - Ttem 4.

POC/COMHAND DUTY OFFICER/RANK/66622/LOC:LOC: SAN DIEGO, CA
JTEL:TEL 619-556-XXXX//
AKNLDG//
RHKS/1. GENTEXT/INCIDENT IDENTIFICATION AND DETAILS/(RANK),
A SUC MBR OF NAUAL DENTAL CENTER SOUTHYEST ARRESTED BY CIVIL
AUTHORITIES FOR (CATEGORY OF CRIME)

A. CATEGORY OF CRIH

B. DATE OF INCIDENT: DDHHYY

C. TIME OF INCIDENT: LOCAL

D. LOCATION OF INCIDENT

E. UICTIM: RANK, SEX, RACE, AGE, LOCATION.

F. SUSPECT: RANK, SEX, RACE, AGE, LOCATION.

6. ALCOHOL/DRUGS TNUOLUEMENT OF UICTIH/SUSPECT
H. GANG INUOLUEMENT OF UICTIM/SUSPECT

I. TYPE OF WEAPONS USEI

J. EXTENT OF INJURIES T0 UICTIH/SUSPECT:

K. BRIEF DESCRIPTION OF INCIDENT TO INCLUDE ARREST INFORMATION://

[mo]@)] ofe(e] E[-=[o[#] <[]
EXER// 3
oPER//
HSGID/GENRDHINZ/
SUBJ/UIOLENT CRINE REPORT//
REF//
NNz
NARR//
[ |

)







   Fig. 8

5.
Edit Point of Contact

-Double click (8*O icon) to make changes. (Fig. 8)

-Type in Command Duty Officer’s name,  rank, and telephone no. (Fig. 10)

           
-Once you have entered the info, click on OK. (Fig. 10)
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Fig. 9

6.
Edit Remarks

-Double click (10 M icon) to make changes. (Fig. 8)

-Figure 10 is the Misconduct Report Message Format. Follow this format and provide information from A - K.  

-Figure 11 is a generic message sample 

-Once you have entered the info, click on OK. (Fig. 11)

7.
Once completed, Save As the file to a floppy. Name the file (Member’s Name).
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[1. GENTEXT/INCIDENT IDENTIFICATION AND DETAILS/(RANK),
A SUC MBR OF NAUAL DENTAL CENTER SOUTHVEST ARRESTED BY CIVIL
AUTHORITIES FOR (CATEGORY OF CRIME)

A. CATEGORY OF CRIME:

B. DATE OF INCIDENT: DDHHYY

C. TIME OF INCIDENT: LocAL

D. LOCATION OF INCIDENT

E. UICTIM: RANK, SEX, RACE, AGE, LOCATION.

F. SUSPECT: RANK, SEX, RACE, AGE, LOCATION.

6. ALCOMOL/DRUGS TNUOLUEMENT OF UICTIM/SUSPECT

H. GANG INUOLUEMENT OF UICTIM/SUSPECT

1. TYPE OF WEAPONS USED:

J. EXTENT OF INJURIES T0 UICTIM/SUSPECT:

K. BRIEF DESCRIPTION OF INCIDENT TO INCLUDE ARREST INFORMATION:

etk
| [ ds | et | %[F]

oK Cancel





        Fig. 10  Misconduct Report Message Format
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1. GENTEXT/INCIDENT IDENTIFICATION AND DETAILS/PO, E-5,
A SUC WBR OF NAUAL DENTAL CENTER SOUTHUEST ARRESTED BY CIVIL
AUTHORITIES FOR MURDER.

n. CATEGORY OF CRINE: HURDER

B. DATE OF INCIDENT: O5SEP9S

c. TINE OF INCIDENT: 2212

. LOCATION OF INCIDENT:NATIONAL CITY, CA

E. UIGTIH: FEWALE, CAUGASIAN, AGE: 20

F. SUSPECT: E-5, MALE, CAUCASIAN, 27

G ALCOROL/DRUGS INUOLUEMENT OF UICTIN/SUSPECT: UNKNOWN

. GANG INUOLUEWENT OF UICTIN/SUSPECT: NONE

1. TYPE OF WEAPONS USED: UNKNOUN

3 EXTENT OF INJURIES TO UICTIN/SUSPECT :UNKNOUN

. BRIEF DESCRIPTION OF INCIDENT: A SUC HBM OF NDC SOUTHUEST UAS

DISCOUERED ATTEHPTING T0 DOSPOSE OF A BLOOD STAINED UNIFORW. INITIAL

INUESTIGATION SHOUS SUSPECT HAY HAVE KILLED WIFE FOLLOWING ARGUMENT AT

COUPLES HOE. SUSPECT HELD AT SAN DIEGO POLICE DEPARTHENT ON CHARGES

DETAILED ON PARAGRAPH C. BAIL IS SET AT § 500,000, SUSPECT REHAINS

INCARCERATED. HO ADDITIONAL INFORHATION AT THIS TIME

Character Mask X

| [ v | mot | x[p[[o] K] _Ccoea





Fig. 11 Generic Sample Message

Drop down menu


select Info








